
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Bardsey Primary School 

Woodacre Lane  Bardsey   LS17 9DG 

Tel: 01937 572612    Email: office@bardseyprimary.org.uk 

 

 

 

 

 



 

LETTER FROM THE CHAIR 

 

 

 

Dear Applicant, 

 

I am delighted that you are interested in becoming Head of our lovely village school. 

Bardsey Primary school is a one form entry school and sits in what’s known as the ‘Golden 
Triangle’ between Leeds, York and Harrogate. It sits in an elevated position overlooking 
beautiful views of the countryside. 

We are looking to appoint a head teacher who inspires and motivates others through their 
own innovative and unique leadership. One who inspires high expectations in all the children 
as well as the staff. One who can truly deliver our school motto of ‘working together to 
achieve’. 

Bardsey Primary is a ‘good’ school and we are looking for a head teacher who can lead the 

school into the next stage of our improvement journey. During their visit in 2017, Ofsted 

commented favourably about aspects of school life, praising, “a happy and nurturing 

environment in which everyone is welcome and everyone is included. Pupils and parents 

alike say that it is ‘like a family’.” 

We are part of the Wharfe Valley Learning Partnership Trust where collaboration between 
ten schools provides opportunities for learning together, whilst maintaining our own 
individuality and governing bodies.  

As a Head Teacher of Bardsey Primary, you will have the opportunity to work alongside a 
supportive community and a committed governing body who have the school very much at 
its heart.  

 

Jane Ambrose 

Chair of Governors 

 

 

 

 

 

 

 

 

 

 

 

 



 

ADVERT 

 
 
Due to the recent retirement of our Head Teacher an exciting opportunity has arisen at 
Bardsey Primary School for an inspirational Leader to provide focussed strategic leadership 
which will further energise the staff to take the school to the next stage of its development. 
Our current Ofsted rating is good and we now require a Head Teacher who will continue to 
support our upward journey towards excellence.  
 
We are part of the Wharfe Valley Learning Partnership, a group of local primary schools and 
one secondary school, who are all committed to continue to work as partners to raise levels 
of educational attainment, enjoyment and achievement.  
 
We are looking for a leader who will:  

• Relentlessly pursue improved outcomes for children. 

• Galvanise a team around a shared strategic vision 

• Maintain and develop our nurturing ethos to achieve good outcomes for our children 

• Be passionate about a culture where everyone is valued and encouraged to succeed. 

• Continue to develop and enhance our strong partnership with parents. 
 

 
At Bardsey you will find a: 

• Well-motivated, dedicated team with a supportive governing body who together help 
to create an inspirational working environment. 

• Strong commitment to both academic standards and the individual growth of every 
child. 

• Proactive approach to supporting community cohesion as part of WVLP. 

• Genuinely child centred and inclusive approach with staff who have a passion for 
outstanding teaching and learning. 

• Chance to work with wonderful, enthusiastic and responsive children who are eager to 
learn.  
 

We will offer: 

• Supportively challenging governing body 

• A network of Heads through the Wharfe Valley Learning Partnership 

• A comprehensive support package through the Local Authority 
 

Visits to the school are warmly welcomed prior to application. An appointment can be made 
by contacting Camala Marsh the School’s Business Manger, whose contact details can be 
found on the School’s website. Our website also provides further information and the details 
are above.  
 

Closing Date: 20th September 2021 

Short listing: 23rd September 2021  

Assessment/Interview: 27th and 28th September 2021 

 
To request/download an application pack please go to the school web-site or from 6th 
September 2021, contact school on 01937572612 or email c.marsh@bardseyprimary.org.uk 
 
 



 

OUR VISION…  

 

Bardsey Primary School offers a unique learning environment with fantastic grounds for 

outdoor learning and sports. The school is a welcoming environment; we are proud of our 

positive relationships and our happy and friendly atmosphere. We take the safety and 

security of all members of the school seriously. This is an inclusive school, where every child 

is valued, individual talents are nurtured and everyone working in the school is encouraged 

to be a lifelong learner. Every child benefits from a broad, balanced and rich curriculum that 

is creative and engaging, whilst promoting key skills and knowledge. We expect high 

standards in academic and social skills and promote an ethos of mutual respect. We also 

have high expectations of all those who contribute to the delivery of the curriculum. We treat 

all individuals fairly and see parents and the wider community as equal partners with the 

school in the drive to ensure high levels of progress and high standards for each and every 

pupil.  

 

We aim to be an exceptional learning environment with exceptional people by engaging our 
learners in opportunities that:  

 raise their aspirations, confidence and self-esteem;  

 challenge their expectations;  

 enable them to fulfil their ambitions;  

 celebrate and embrace diversity;  

 equip them with skills that will develop them to be a 21st century citizen;  

 draw upon the skills, knowledge and mutual support between school and home;  

 support them to be healthy, happy, safe and successful throughout their lives.   

 

OUR SCHOOL VALUES  

 Respect  

 Kindness  

 Effort  

 

 

“Our school is always welcoming, there is 

always someone there for you if you need 

them whether it’s a teacher or your friends. 

I love all the trips we go on, especially the 

Filey trip when the whole school goes 

together.” 

Year Five pupil 

 



 

WHAT OUR STAFF SAY…  

 

“Bardsey is a school that sees community and a family feel at the heart of its ethos. Children 

are inspired to learn by an array of opportunities as part of our creative curriculum. Children 

are happy and motivated to learn and they are encouraged to do their best. Ample 

opportunities are promoted for sport such as competitions, sports teams and festivals. Trips 

to The Cricket World Cup, Leeds Rhinos and Skipping competitions provide opportunities for 

all children. The school staff are a collective team 

that support and care for each other and it also 

provides CPD enhancement to develop and 

improve. The Governors support staff in their 

decisions and help to move the school forward.” 

Mr Hackworth (SLT) 

 

“As the School Business Manager at Bardsey, it is 

a great feeling to be able to support the school in 

recruiting the right staff to teach and support our 

lovely children. My role is to ensure that funds we 

receive in our budget are spent correctly to provide 

the best resources to educate and enhance the curriculum we provide. Taking on additional 

duties such as break, and lunchtimes, enables me to play and engage with the children. It is 

great to be part of a small, friendly team that work together and make it a happy and safe 

environment for everyone.” 

Mrs Marsh 

School Business Manager 

 

Our school is a vibrant and creative place which is at the heart of the local community. The 

children come first and our priority is to deliver high quality teaching and learning whilst at 

the same time providing rich and truly enjoyable learning experiences for our community of 

children. These include residentials, varied sporting competitions, whole school trips to Filey, 

theatre visits at Christmas time and visitors in school. Furthermore, during my time at 

Bardsey I have always experienced the strong, supportive culture of the school where all 

staff are encouraged to extend, develop and share their expertise.  

Miss Morrison  

Acting Deputy Head 

 

Bardsey Primary School 

Numbers on Roll 196 

Age range 5-11 

Class size 30 

% Pupil Premium 3.1 

% Attendance  

% English as an 
additional 
Language 

4.2 

% Special 
Educational Needs 

8.7 



 WHAT OUR CHILDREN SAY 

 

“I like Bardsey Primary School because everyone is so friendly, I also love the lessons and the 

teachers are all amazing! The whole school feels like a big family.” 

Year Six Pupil 

“I love our school trips because you get to try new things and learn new things.” 

Year Six pupil 

“I enjoy school because of the fun lessons we do. I like doing maths and learning about 

different countries in geography. I also enjoy it because of all the different sports we get to 

do, football is my favourite. I enjoy school because the staff show lots of faith in me.”  

Year Five pupil 

“Our school is always welcoming, there is always someone there for you if you need them 

whether it’s a teacher or your friends. I love all the trips we go on, especially the Filey trip 

when the whole school goes together.” 

Year Five pupil 

“I love going to Bardsey Primary School because of all the teachers, my friends, the learning, 

the school itself and the treats we receive!” 

Year Four pupil 

“The school is very caring; we have fun teachers and everyone treats everyone equally.”  

Year Four pupil 

“I like all the teachers because they do fun lessons. I love our art lessons and seeing all my 

friends.” 

Year Two pupil 

“In my school the teachers look after me and make things fun. I can’t wait to do all the 

sports in upper school, like football.” 

Year Two Pupil 

 

 



 

 

Children’s Corner Childcare at Bardsey school 

Our pre-school nursery based at Bardsey Primary School offers the perfect transition into 

school.  We offer places for children from age 2 years to 5 years, between the hours of 

7.30am to 6pm.  Our qualified staff offer a full EYFS curriculum delivered with lots of fun, 

both in the classroom and exploring the wonderful grounds and surroundings at Bardsey 

school.  

Whilst attending the nursery does not guarantee a place at the school, the majority of 

children who attend our nursery do go on to Bardsey reception class so it’s a great 

opportunity to meet their friends who they will join in school.   We liaise closely with  

reception class and arrange visits so the children meet the teacher and get used to being in 

the school environment.  We are made so welcome at lots of school activities such as trips 

to the seaside and nativity plays.   

We offer the 15 and 30 hours FREE funding for 2, 3 and 4 year olds and follow the same 

curriculum for early years as in schools.   

Children’s Corner also offer before and after school care for children who attend Bardsey 

Primary school.  We are based in the lower school hall and make use of the amazing 

outdoor space within the school grounds.   

At breakfast club children are given a variety of breakfast options and some relaxing 

activities to prepare for them a full day in school.  In after school children can then take part 

in whatever activities they choose.  These include art and crafts, board games, yoga and 

meditation, sports and outdoor play.  There is a quiet area provided for those children who 

wish to do their homework.   

Children’s Corner are a well-established family business which has been operating in Leeds 

for around 24 years.  We have 10 sites across Leeds which include 6 full day nurseries and 

4 stand alone out of school clubs, all of which are either good or outstanding graded from 

Ofsted.   Our staff are our greatest asset and we have a combination of graduates, qualified 

nursery practitioners many of who are mums and grandmas too.   

Children’s Corner also established a UK registered charity named Changing Stars, Malawi 

which is supported by the company.  We have a nursery in Malawi and work closely with a 

school where we are building classrooms to accommodate the additional 85 children that we 



sponsor to go to school.  Our lead trustee is a qualified primary school teacher who works 

between Children’s Corner in the UK and in Malawi.  He is also responsible for arranging the 

trip every other year when we take two of our staff to share good practice and see for 

themselves how our work in Malawi is having a huge impact on families there.  

We very much look forward to welcoming a new Head teacher to Bardsey school to continue 

our excellent working relationship with the school for the benefit of the children and families.   

Warmest regards,  

 

Lesley A Dawson 

Managing Director 

Children’s Corner Childcare 

Working hours:  

Monday, Tuesday and Wednesday 8am to 6pm 

         

 



            

JOB DESCRIPTION 

Head Teacher  

 

Location:  Bardsey Primary School 

Pay Range:  L10 – L16 (£52723 - £61166) 

Start Date: January 2022 

 

Main Purpose  

 

The core purpose of the Head Teacher is to provide professional leadership and 

management for the school. This will promote a secure foundation from which to achieve 

high standards in all areas of the school’s work. To gain this success the Head Teacher 

must establish high quality education by effectively managing teaching and learning and 

using personalised learning to realise the potential of all pupils. The Head Teacher should 

establish a culture that promotes excellence, equality and high expectations of all pupils.  

Accountable to the Governing Body, the Head Teacher provides vision, leadership and 

direction for the school and ensures that it is managed and organised to meet its aim and 

targets. The Head Teacher, working with others, is responsible for evaluating the school’s 

performance to identify the priorities for continuous improvement and raising standards. 

Statutory requirements 

This job description reflects the National Standards of Excellence for Head Teachers 

(2020). These standards are built upon The Teaching Standards (2011) which apply to all 

teachers, including head teachers. 

 

The appointment is subject to the current conditions of employment of head teachers, 

contained in the Schools Teachers’ Pay and Conditions document, the School Standards 

and Framework Act 1998 and all other current education, employment and health and safety 

legislation.  

The appointment is also subject to other current educational and employment legislations 

and policies laid down by the Governing Body under their powers derived from statutory 

sources. 

Duties and Responsibilities 

1. School culture 

Headteachers: 



• establish and sustain the school’s ethos and strategic direction in partnership with those 
responsible for governance and through consultation with the school community 

• lead the development and promotion of the school’s distinctive vision, character and 
practice. 

• create a culture where pupils experience a positive and enriching school life 

• uphold ambitious educational standards which prepare pupils from all backgrounds for 
their next phase of education and life 

• promote positive and respectful relationships across the school community and a safe, 
orderly and inclusive environment 

• ensure a culture of high staff professionalism 

 

2. Teaching 

Headteachers: 

• establish and sustain high-quality, expert teaching across all subjects and phases, built 
on an evidence-informed understanding of effective teaching and how pupils learn 

• ensure teaching is underpinned by high levels of subject expertise and approaches which 
respect the distinct nature of subject disciplines or specialist domains 

• ensure effective use is made of formative assessment 

 

3. Curriculum and assessment 

Headteachers: 

• ensure a broad, structured and coherent curriculum entitlement which sets out the 
knowledge, skills and values that will be taught 

• establish effective curricular leadership, developing subject leaders with high levels of 
relevant expertise with access to professional networks and communities 

• ensure that all pupils are taught to read through the provision of evidence-informed 
approaches to reading, particularly the use of systematic synthetic phonics in schools that 
teach early reading 

• ensure that the teaching of writing is rigorous, ambitious and closely monitored. 

• ensure valid, reliable and proportionate approaches are used when assessing pupils’ 
knowledge and understanding of the curriculum 

 

4. Behaviour 

Headteachers: 

• establish and sustain high expectations of behaviour for all pupils, built upon 
relationships, rules and routines, which are understood clearly by all staff and pupils 

• ensure high standards of pupil behaviour and courteous conduct in accordance with the 
school’s behaviour policy 

• implement consistent, fair and respectful approaches to managing behaviour 

• ensure that adults within the school model and teach the behaviour of a good citizen 

 



5. Additional and special educational needs and disabilities 

Headteachers: 

• ensure the school holds ambitious expectations for all pupils with additional and special 
educational needs and disabilities 

• establish and sustain culture and practices that enable pupils to access the curriculum 
and learn effectively 

• ensure the school works effectively in partnership with parents, carers and professionals, 
to identify the additional needs and special educational needs and disabilities of pupils, 
providing support and adaptation where appropriate 

• ensure the school fulfils its statutory duties with regard to the SEND code of practice 

 

6. Professional development 

Headteachers: 

• ensure staff have access to high-quality, sustained professional development 
opportunities, aligned to balance the priorities of whole-school improvement, team and 
individual needs 

• prioritise the professional development of staff, ensuring effective planning, delivery and 
evaluation which is consistent with the approaches laid out in the standard for teachers’ 
professional development 

• ensure that professional development opportunities draw on expert provision from 
beyond the school, as well as within it, including nationally recognised career and 
professional frameworks and programmes to build capacity and support succession 
planning 

 

7. Organisational management 

Headteachers: 

• ensure the protection and safety of pupils and staff through effective approaches to 
safeguarding, as part of the duty of care, and undertake the role of DSL as outlined in 
KCSIE, 2021 

• prioritise and allocate financial resources appropriately, ensuring efficiency, effectiveness 
and probity in the use of public funds 

• ensure staff are deployed and managed well with due attention paid to workload 

• establish and oversee systems, processes and policies that enable the school to operate 
effectively and efficiently 

• ensure rigorous approaches to identifying, managing and mitigating risk 

 

 

8. Continuous school improvement 

Headteachers: 



• make use of effective and proportional processes of evaluation to identify and analyse 
complex or persistent problems and barriers which limit school effectiveness, and identify 
priority areas for improvement 

• develop appropriate evidence-informed strategies for improvement as part of well-
targeted plans which are realistic, timely, appropriately sequenced and suited to the 
school’s context 

• ensure careful and effective implementation of improvement strategies, which lead to 
sustained school improvement over time 

 

9. Working in partnership 

Headteachers: 

• forge constructive relationships beyond the school, working in partnership with parents, 
carers and the local community 

• commit their school to work successfully with other schools and organisations in a climate 
of mutual challenge and support 

• establish and maintain working relationships with fellow professionals and colleagues 
across other public services to improve educational outcomes for all pupils 

 

10. Governance and accountability 

Headteachers: 

• understand and welcome the role of effective governance, upholding their obligation to 
give account and accept responsibility 

• establish and sustain professional working relationship with those responsible for 
governance 

• ensure that staff know and understand their professional responsibilities and are held to 
account 

• ensure the school effectively and efficiently operates within required regulatory 
frameworks and meets all statutory duties 

 

 

 

 



Key: 

App –  Application Form 

Ref –   Reference 

SP –    Selection process. 

This could include a range of assessment exercises, and a more formal interview. 

 

Knowledge, Experience and Skills 

 

 Essential/ 

Desirable 

How 
identified 

Strategic Leadership    

Experience of  leadership roles  E App/SP 

Ability to build effective relationships with staff, parents, governors and external 
stakeholders 

E App/SP 

Implements the schools vision and values E App/SP 

Prioritises learning outcomes in all strategic decision making E App/SP 

Ability to make and implement difficult decisions E App/SP 

Implements a strategic plan across the whole school, identifying priorities and 
evaluating the impact 

E App/SP 

Works with and motivates teams and individuals to implement changes across the 
school  

E App/SP 

An excellent communicator with the skills to positively maintain and develop 

relationship with staff, parents and the wider community 

E App/SP 

Awareness of the Leeds City and nationwide educational improvement agenda and 
other statutory changes in Education  

E App/SP 

Understanding of entrepreneurial and innovative approaches to influence and drive 
forward school improvement   

D App/SP 

Educational Excellence     

Implementation of strategies which secure high standards of teaching and learning 
especially in the teaching of writing 

E App/SP 

Experience of curriculum innovation and development that has resulted in raised 
standards 

E App/SP 

In depth knowledge of the use of data to monitor pupil progress E App/SP 

Effective use of assessment tools to monitor teaching and learning E App/SP 

Ability to identify excellent classroom practice to enable teachers to improve, 
through effective feedback  

E App/SP 

Regularly reviews own practice and continually participates in quality CPD  E App/SP 

A proven ability to motivate, lead and interact with staff, pupils and parents/carers.  E App/SP 

Operational Management    

 

PERSON SPECIFICATION 

 



Recruits, develops, retains and manages a range of school staff E App/SP 

Ability to deploy effectively staff and resources  E  

Ensures effective performance management systems are in place and manage 
capability  

E App/SP 

Ability to distribute work effectively  E App/SP 

Uses CPD to motivate, enthuse and develop all staff E App/SP 

Effective use of robust and transparent effective interventions to ensure pupils 
maintain good progress 

E App/SP 

Understanding of the main aspects of managing a school budget E App/SP 

Experience of financial management of school budgets D App/SP 

Manages the school’s environment in line with health and safety regulations E App/SP 

Implements changes to staffing structures D App/SP 

Develops appropriate school development plans D App/SP 

Securing accountability   

Holds people to account for conduct and practice E App/SP 

Works effectively with the governing body to ensure both parties fulfil statutory 
duties 

E App/SP 

Provides performance data to parents, governors and school improvement officers  E App/SP 

Develops appropriate school policies and procedures E App/SP 

Builds relationships and promotes the schools reputation with community groups, 
outside agencies and other schools which create innovative learning experiences for 
pupils and drive improvement in standards 

E App/SP 

Works with parents and carers to improve pupil achievement  E App/SP 

In depth knowledge of relevant performance data and the ability to use it to drive 
school improvement 

E App/SP 

Safeguarding   

Can demonstrate knowledge of, and the ability to implement and adhere to, effective 
policies and procedures 

E App/SP 

Ability to deal with sensitive issues in a supportive and effective manner E App/SP 

Experience in strategies to manage behaviour E App/SP 

Has experience of a multi-agency team approach D App/SP 

Qualifications and training 

Qualified Teacher Status or other educational qualification E App/SP 

A degree or management qualification E App/SP 

NPQH  D App/SP 

NCSL/CWDC Safer recruitment certificate 

(Required within the first year of Headship) 

D App/SP 

Personal qualities and attributes 

 

Has moral purpose (Equality, diversity and inclusion, children and adults treated 
with respect) 

E SP 

An excellent communicator (Listening, putting a message across) E SP 

Child centred E SP 



Resilient E SP 

Has integrity E SP 

Self-motivated and able to coach, mentor and motivate others E SP 

Enjoys challenge E SP 

Works to deadlines E SP 

Enthusiastic and optimistic E SP 

Has excellent creative problem solving/analytical skills E SP 

Emotional confidence (knowledge of strengths and areas of developments) E SP 

Conceptual thinking (identify patterns between potentially unrelated concepts)  D SP 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 


